Scheme of work – Modern Foreign Languages

Example 2

	Tutor:




	Venue: a room with Internet access on the business premises.

	Target Group: group of co-workers from a local business preparing for a business trip to Japan.
	Session: five sessions times three hours.

	Course Title: Japanese language and culture for beginners.

	Aims

	To be sufficiently familiar with language and culture to cope on arrival in Japan.

	Intended learning outcomes

	Participants will:

· develop speaking and listening skills by learning key words and phrases

· be aware of cultural differences

· acknowledge the three different scripts in preparation for developing reading skills

· introduction to kana; and
· be well prepared to continue their studies on arrival.

	Methods and resources

	· Interactive methods including speaking and listening, question and answer, role play and simulation.
· Promotion of study and practice between sessions.
· Text book, white board, interactive white board, audio and video tapes, computers and the Internet.

	Assessment strategy

	· Proficiency in elements undertaken.  Simulations that include testing of cultural awareness.

	Possible differentiation

	· Additional worksheets for quick completers.
· Additional choice of vocabulary to match particular needs, taking account of various work contexts, and personal interests.
· Additional katakana sheets for extending written vocabulary.
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	Scheme of work:

	Session 1

	· Introduction to programme.
· Personal introductions, giving personal information, bowing, exchanging business cards, removing shoes.
· Preparation and delivery of self-introduction in both business and family situations.

	Session 2

	· Revisit session 1.
· Meals, food and drink.  Using chopsticks.
· Thanks, compliments, courtesies and toasting.
· Introduction to kana - written menus.
· Simulation of a family meal and restaurant meal.

	Session 3

	· Revisit session 2.
· Numbers.
· Towns and their facilities.
· Finding your way around.
· Simulation – asking for directions and understanding basic.

	Session 4

	· Revisit session 3.
· Modes of transport, etiquette on trains and buses, including queuing on platforms.
· Days, dates.
· Money. Buying transport tickets.
· Simulation - buying train ticket.

	Session 5

	· Revisit session 4.
· Shopping for food. In a café.
· Money and numbers revisited.
· Useful phrases and etiquette reminders.
· Life in Japanese businesses.
· Working in Japan.
· Review.
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